Message

From: Lambert, Tara [Tara.Lambert@tetratech.com]
Sent: 11/12/2020 8:14:21 PM
To: smoportal@gdit.com; katherine.carstensen@gdit.com; Burman, Jarmael [Burman.Jarmael@epa.gov];

dean.gouveia@icf.com; Roberson, Sharon [Roberson.Sharon@epa.gov]; duc.nguyen2@gdit.com; Poff, Kevin
[Poff.Kevin@epa.gov]; Wilson, Ashley [Wilson.Ashley@epa.gov]

cC: Graybill, Eric [graybill.eric@epa.gov]; Wagner, Christine [Wagner.Christine@epa.gov]; Taylor, Todd
[Todd.Taylor@tetratech.com]; Yang, Cha [Cha.YAng@tetratech.com]
Subject: RE: Assignment information for Case 49202 [SHILOH CHURCH ROAD SITE] is now available.

Attachments: 49202_C0BS8_RegionalCOC_0120.pdf

Good Afternoon Alf,

One cooler containing soll PCBs was shipped vesterday to Pace Analytical this and arvived today for case 49202 {FedEx #
7720 5146 5692}, The regional COC is attached for your reference.

Thank you,

Tara Lambert

Tetra Tech, inc.
Taralamberi@TetraTech.com
{508) 517-4080

From: smoportal@gdit.com <smoportal@gdit.com>

Sent: Wednesday, November 4, 2020 11:14 PM

To: katherine.carstensen@gdit.com; burman.jarmael@epa.gov; dean.gouveia@icf.com; roberson.sharon@epa.gov;
Lambert, Tara <Tara.Lambert@tetratech.com>; duc.nguyen2@gdit.com; poff.kevin@epa.gov; Wilson.Ashley@epa.gov
Subject: Assignment Information for Case 49202 [SHILOH CHURCH ROAD SITE] is now available.

Please access the SMO CLPSS Portal to view/download the Assignment information for Case 49202 [SHILOH CHURCH
ROAD SITE] that is shipping from 11/04/2020 to 12/03/2020.
Instructions for Uploading the XML file from the SMO CLPSS Portal to Scribe:

1. Log in to the SMO CLPSS Portal Site located at https://www.smoclpss.com/smoportal using your Username and
Password. If you do not have a Username and Password, register for access using your Organization.

2. Access the Access Assignment Information task from the SMO CLPSS Portal Home page, and locate the appropriate
Case and download the .xml file.

3. Open Scribe and click Next in the "New Project Wizard".

4. Enter the Site Name, Site Number, Region Number, and select YES in the drop down menu for "CLP Project" and save
the project

e If uploading additional samples to an existing project, open the previously saved project by selecting the Open
Project option in the New Project Wizard.

5. Under File, select Import and then CLP Case XML. It is the user’s choice if they would like to back up the project data
before importing.
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6. Select the Browse button, locate the XML file you wish to import and click Next.

7. Select the import button and verify that the information uploaded is correct under "Analyses" and "Lab List".

Instructions for Uploading COCs into the SMO CLPSS Portal:

Regional requirements for COC submission are not replaced by this procedure unless directed by the Region. EPA
requires that the COCs are uploaded as soon as possible after samples have shipped.

1. Export the .xml file from Scribe using the Export button located on the top left toolbar and select the COC XML File
(*.xml) option.

e Inthe Export options, select the CLP Region Copy (Includes additional Site and Geospatial Information).

2. Log in to the SMO CLPSS Portal Site located at hitps://www.smoclpss.com/smoportal using your Username and
Password. If you do not have a Username and Password, register for access using your Organization.

3. Access the Submit Chain of Custody task from the SMQO CLPSS Portal Home page, then select the Browse button and
locate the .xml file you wish to upload.

e NOTE: The file will be marked with a status of either Ready to Submit, No Matching Case # or No Matching Lab
Name. If the file does not have a status of Ready to Submit, ensure that the Case number, Lab Name and Lab
State listed on your Laboratory Assignment were entered correctly on the COC. Use the exact
format/punctuation of the Lab Name for best results.

4. Click the SUBMIT button and you will be taken to a page that indicates whether the file has been accepted for further
use within the CLP program.

e NOTE: If the file was not accepted for further use within the CLP program, see note in previous step for solution.

NOTES:

e EPA requires that shipping tracking information be provided to SMO as soon as possible after samples have
shipped.

e Contact the CLPSS Help Desk at CLPSSHelpdesk@gdit.com or 703-461-2400 for assistance with uploading your
xml file.

This is an automated message, please do not reply.
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